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Access „Tools“ Menu

Home screen Orbis

After logging into Orbis, 

click on „Tools“

https://orbis.bvdinfo.com/version-2022620/Orbis/Companies/Login?returnUrl=/version-2022620/Orbis/Companies
Orbis URL:
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Access „Batch search“ Tool

In the “Tools” section

Click here

Click here

or
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Input file preparation

Screenshot of a sample 

file, as excel sheet

Search and Match based on:

• Company Name

• City

• Country

• Identifier (VAT / Tax Nr/ Register Nr)

Step before matching

You can also add „Own ID“ 

if given in your database
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You can search up to 1,000 companies at once. You can upload country, city or 

national ID to improve the search accuracy

Batch search window

Click here to upload

the excel file
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Batch search ongoing
The search/matching will continue for some time depending on 

how many companies you have uploaded.
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Batch search completed
Once the batch search is completed, save the batch record 

matched

not matched
Name your set and save
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Working on matched / not matched list
If necessary, do a sample check on the matched entities

Click on the arrow to expand the list
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Manual matching for not matched entities
Select the correct match from the provided options

Select the correct company

Company will be tick marked as below after your selection
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Manual matching for not matched entities
Changing the data fields

You can also manually enter the city or identifier 

for better matching accuracy
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Manual matching for not matched entities
Check Orbis report for more information if needed

Click on the company name, a 

small pop window will open

Click here to check the company report
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Export the matched file
Export the excel with BVD Ids

After you have completed matching for all „not matched“ 

entities, click here to export the excel sheet 

An excel sheet will be exported with „Own Id“ automatically linked 

to matched BVD Ids
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Export the matched file
Export the excel with BVD Ids

After you have completed matching for all „not matched“ 

entities, click here to export the excel sheet 

An excel sheet will be exported with „Own Id“ automatically linked 

to matched BVD Ids


